
Professional reference 
Salaried position 

Reference completed by: 

Name of candidate:  

Name of reference:  

Relation with candidate:  

Candidate’s dates of employment: 

Candidate’s job title & main tasks:  

Reason of leaving the company:  

Eligible for re-hire? If no, please explain:  

Please rate the candidate on 
the following based on your 

experience working with them 
Unsatisfactory Satisfactory Above 

Satisfactory Excellent Not Applicable 

Interest and motivation at work 

Sense of initiative 

Productivity and dedication 

Sense of organization 

Ability to meet deadlines 

Ability to work in a changing 
environment and adapt 
Application of health & safety 
procedures 

Communication skills 

Reaction to stress or pressure 

Interpersonal relationships with 
colleagues 
Relationships with 
management 

Teamwork behavior 

Punctuality 

Attendance 

Global evaluation 



**The use of the masculine gender has been adopted to facilitate reading and has no discriminatory intent. 

1. How would you describe the candidate’s personality?

2. How would you rate the candidate's productivity and dedication to work?

3. What kind of supervision does the candidate need?

4. Please describe the candidate's reaction to stress or when working under pressure.

5. How would you describe the candidate's oral and written communication skills?

6. What are the candidate’s greatest strengths?

7. In your opinion, what skills could the candidate improve?

8. Is there anything else you would like to add about this candidate?

*Please note, text size is automatically adjusted based on the amount of content included; there is enough space for lengthy comments.
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