
 FMGF-008 Offline Purchase Requisition Request 

Document No: FMGF-008 
 

Version: 3.3.2 
UNCONTROLLED COPY WHEN PRINTED Page 1 of 1 

Date of Issue: 30-04-2021 

 

Raised by: Date: 

Cost Centre: 
 

Supplier: Expected Delivery Date: 

 
Expected Service Date: 

Purchase Order Number: 
 

Item Description Expense 
Code Qty Unit Cost 

Ex. GST 
Unit Cost  

Inc. GST Subtotal GST Total Cost 

     
 

  

     
 

  

     
 

  

     
 

  

     
 

  

     
 

  

     
 

  

     
 

  

     
 

  

     
 

  

 

Subtotal GST Total GRAND TOTAL 

  

 
  

Detailed description and / or preferred supplier details: 
Please note: Purchasing reserves the right to procure from the most 
appropriate source as per SBA management guidelines. 

 
Raised By  
Signature: 

   

Approver  
Signature: 
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